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STEP 1: Course
Administrator/Instructor registers all
courses at the AWHONN website
www.awhonn.org either selecting
Public or Private

Participants contacts Course
Administrator/Instructor for
availability to attend course

Participant receives approval
From Course Administrator/Instructor
to attend the course
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Course Administrator/Instructor
maintain teaching ratio and collects
participants contact information
should course information change
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If it has been 24 hours since the course was registered, participants
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will have access to complete the online prerequisite starting 30 days
before the In Person course date. Access ends 48 hours before the In

Person course.
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STEP 2: Participants, Instructor,
or hospital purchase workbook
from Kendall Hunt with their
unique Participant Materials ID #
Participants receive AWHONN
Course ID# and Instructor ID #
teaching the course from
Course Administrator/Instructor
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STEP 3: Participants sign
into the Continuing
Education Portal with their
Participant Materials 1D #,
AWHONN Course ID, and
Instructor ID
https://ce.awhonn.affinity
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STEP 4: Participants
electronically sign
Adherence Virtual

Agreement and are added
to the prerequisite roster.
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Participants completes all
required prerequisite
learning and knowledge
checks with unlimited
attempts until 48 hours

% before the course date.
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If prerequisite is completed
in time, participants have
unlimited access to review
prerequisite learning
sections until the day of the
course.
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A “Passed Prerequisites”
mark will appear next to their
name, and they become
eligible for the In Person
roster.

Prerequisite Education - Participants have unlimited attempts to complete the
education 48 hours before the course date. Instructors moving participants are
restricted only to the Intermediate Course and Intermediate Instructor Workshop
prerequisite portion and related to those who were unable to attend the in-person
course and have started the prerequisite assignment. For a participant to be moved, the
new course must currently be available for prerequisite completion (beginning 30 days
before the course date) and must also be the same course edition. Please note
participants must provide their Participant Materials ID to the instructor for the
instructor to move the participant. (Additional fees may apply. Instructor fees for
teaching the courses are not included in the AWHONN prices.)

No Show to In Person Learning - Participants who completed the prerequisite but did
not attend the in- person they have six months from the original course date to be
moved to another course. Ifitis past six months, the prerequisite will be reset after
they are moved. Participants can use the same Participants Materials ID.
However, the course edition must be the same. (Additional fees may apply.
Instructor fees for teaching the courses are not included in the AWHONN prices.)

Exam - Participants has three attempts to successfully complete the online exam
after the course. Failure to “pass,” NO nursing contact hours/CME activity provided.
Participants retake the entire process under a different course number. Must
purchase new Participant Materials from Kendall Hunt.
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STEP 8: Intermediate
Course — Participant
complete mandatory test
and evaluation.
Instructor Workshop —
Participants complete

STEP 7: Participants
returns to the Continue
Education Portal with their
login information after
logging in click on the blue
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evaluation form

»
\ “complete button.” ) \ )

ced.com

Prerequisite Education must be completed 48 hours prior to the course. If not
completed, participant access is denied. However, the day before the course,
Instructors can extend the deadline to 11:59 PM Pacific Time. If prerequisite is not
completed participant is not allowed to entry to the In Person course. Portal opens
30 days prior to the course for participants.

STEP 5: Participants participate in live Instructor-led, In
Person Session
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STEP 9: Participants claim
Nursing contact hours/CME
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STEP 6: Instructors approves participants completion by
marking “pass” on the In Person online roster
https://faculty.awhonn.affinityced.com
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certificate

After the In Person — Participants have 30
days to complete the online process.
Participants cannot access the online platform

until the Instructor stores their “pass” mark in the
system. Once mark is entered, it is processed

immediately.
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