
Instructor Portal Updates for Advanced Course 
 
New Link: https://faculty.awhonn.affinityced.com/ 
 
 
Attendance Roster 
 
To Access: 

1. Go to Instructor Portal 
2. Click on COMPLETE OUTSTANDING ROSTERS and click on REVIEW to select the course. 

 

 
 
 

3. Enter the name of each participant. The name here must match exactly the name that 
the participant will use when signing up. 

a. Adding an e-mail is optional. However, it will help match the participant’s 
account to the roster just in case the name does not exactly match. 

 
 

 
 
 
 
 
 

https://faculty.awhonn.affinityced.com/


4. Press the green “+” symbol to add the name to the roster. They will not be saved until 
this button is pressed. After they are saved, a new line will appear for you to enter the 
next name into the roster. 

 

 
 
 
 
 

Exam Review 
To Access: 

1. Go to Instructor Portal 
2. Review Examination Results 
3. Select review on any course held after February 1, 2025 

 

 
 
 

4. Click on Review Attempt for any participant 
 

 



5. You can preview their latest saved attempt. To go back to the previous page, click on the 
blue link at the top. 

 

 
 
 

 
Complete Post-Course Survey 
To Access: 

1. Go to Instructor Portal 
2. Click on “COMPLETE OUTSTANDING POST-COURSE SURVEYS” 
3. Click “COMPLETE” to start the process 

 

 


